








SCREENING POLICY OF  
NATIONAL TEACHER ASSOCIATES AND AFFILIATES 

 
As part of the process of weighing an applicant's qualifications and determining his or her suitability for 
open positions, National Teacher Associates and affiliates may require background checks for finalists for 
a position.  Applicant's date of birth is required to perform any background check.  These background 
checks are conducted by ChoicePoint WorkPlace Solutions Inc., a consumer reporting agency. 
 
All applicants for employment with National Teacher Associates and affiliates are asked to sign the 
release form below authorizing the appropriate background checks.  Any applicant who refuses to sign the 
release form will not be eligible for employment.  Applicants are also expected to provide references from 
their former employers, as well as educational reference information that may be used to verify academic 
accomplishments and records.   
 
Employment screening assessments to determine an applicant's job fit may be required of applicants for 
employment with National Teacher Associates and affiliates.  Skills tests related to the demands of the job 
may also be required. 
 
Background checks will include a criminal record check.  If a conviction is discovered, a determination 
will be made whether the conviction is related to the position for which the individual is applying or 
would present safety or security risks before an employment decision is made. 
 
Additional checks such as a driving record or credit report may be made on applicants for particular job 
categories if appropriate and job related. 
 
If an applicant is denied employment wholly or in part because of information obtained in an employment 
check conducted by the company's consumer reporting agency, the applicant will be informed of this and 
given the name, address and phone number of the vendor to contact if he or she has specific questions 
about the result of the check or wants to dispute its accuracy. 
 
Any applicant who provides misleading, erroneous or willfully deceptive information to National Teacher 
Associates and affiliates on an employment form or resume or in a selection interview is immediately 
eliminated from further consideration for employment with National Teacher Associates and affiliates. 

************************ 
I have read this policy and fully understand the information set forth and hereby give my permission to 
National Teacher Associates and affiliates to perform any and all necessary background checks (verifying 
previous employment, including, but not limited to dates of employment, job title(s), salary information, 
attendance information; verifying academic accomplishments and to release records), and as necessary, to 
use the consumer reporting agency, ChoicePoint WorkPlace Solutions Inc., to perform the background 
checks, in the event I am a finalist for a position with the Company as set forth in this Screening Policy.   
 
Applicant Printed Name:_______________________________ 
 
DOB:_______________ SSN:_______________________ DL#:___________________ 
 
Applicant Signature:________________________________          
 
Signed this _____ day of ______________________, 20___. 



 
 

DISCLOSURE 
 

As part of the employment process, National Teacher Associates & affiliates (NTA), will obtain a 
consumer report (known as an investigative consumer report in California), which I understand 
may include information regarding my credit worthiness, credit standing, credit capacity, 
character, general reputation, personal characteristics, mode of living.  The following Consumer 
Reporting Agency will prepare the report: 
 
ChoicePoint WorkPlace Solutions Inc.  
Consumer Center 
P.O. Box 105108        
Atlanta, GA 30348-5108 
1-800-845-6004 
 

AUTHORIZATION 
 
During the application process and at any time during the tenure of my 
employment with NTA, I hereby authorize ChoicePoint WorkPlace Solutions Inc., 
on behalf of NTA to procure a consumer report (known as an investigative 
consumer report in California) which I understand may include information 
regarding my credit worthiness, credit standing, credit capacity, character, 
general reputation, personal characteristics, or mode of living.  This report may 
be compiled with information from credit bureaus, courts record repositories, 
department s of motor vehicles, past or present employers and educational 
institutions, governmental occupational licensing or registration entities, business 
or personal references, and any other source required to verify information that I 
have voluntarily supplied.  I understand that I may request a complete and 
accurate disclosure of the nature and scope of the background verification; to the 
extent such investigation includes information bearing on my character, general 
reputation, personal characteristics or mode of living. 
 
 
__________________________________ ______________________ 
Applicant/Employee Name and Signature          Date 
 
________-_____-__________   ______________________ 
Social Security Number *    Date of Birth * 
 
* For Identification Purposes Only 
 


